[image: image1.jpg]SCPS Radio’s guide to using
Audacity to podcast
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1. Visithttp://audacity.sourceforge.net/ and click on the
download link.

‘The Free, Cross-Platform Sound Editor

Ausaciy® s free open source softvare forfecorcing and eing sounds. 5 avalabie for
Mac 05 X. Mcrosoft Windows, GUILInux. and other operating systems. Lear more about
‘Augacty Ao check our Wikl and Eorum fos more information

e atest release of Audacty ks 137 (Beta) Because 5 3 work n progress and does not
Vet come wih complete documentation or transiatons o foreign anguages, s
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e 1.3.xBeta series.
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ta: Audacty 126 nstaller (exe fle_ 1 MB) - Thelatest version of the free Audacity audio edtor

3. Savethedownload file to your desktop or your downloads
folder.

4. Double-click onthe downloaded file to install Audacity.

5. Follow the on-screeninstructions to install Audacity.
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Recording using Audacity

Open Audacity.

Make sure that a microphone s plugged into your
computer’s microphone jack.

Use the buttons at the top of the Audacity window to
record and play audio.
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stop and rewind
yourrecording
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Use the slider to increase/decrease the volume of your
recording.
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1. Download music/sound effects from ‘podsafe’ websites.
Ensuringthat any music/sounds thatyou use in your
podcasts are podsafe means that the authors of the audio
files have given permission for themto be used in your
projects and published on the internet. See:
http://delicious.com/joedale/podsafe and
http://sonningcommonprimary.co.uk/scpsradio/credits/
for excellent podsafe websites.

2. Dragthe music/sound file into the Audacity window
alongside the recording you made.

Recorded audio

Music added by dragging
the sound file into Audacity.
Sometimes these music/sound <
files appear in two rowsalthough
they represent one piece of music/
one sound file.
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You can change the position of the differentaudio filesin the
Audacity window by using the ‘Time Shift Tool’. You can use
this tool to make your recorded audio/music/sound effects
play at different times.
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You can also change the volume of the differentaudio tracks.

ST~ 70 Use the slider to change the volume of the
pepaeelies recorded audio/music/sound effectif needed.
" Having music playing quietly over recorded
gt | audiois an effective way to make your
=10 recordings sound professional.
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The ‘Envelope Tool’ allows you to decrease/increase the
volume of an audio segment at certain points. You can use this
tool to fade audio down/up so that it plays quietly/loudly
when needed.
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With the Envelope Tool
selected, dlick on the audio
wavesand click again in a
differentposition. Then drag
the mouse up and down and
left and right to envelope the
audio.

The ‘Fade Out’ option allows you to end audio by fading it out
untilitcan no longer be heard.

Highlight the audio
section that you
would like to fade out
and select ‘Fade Out’
from the ‘Effect’
menu.
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You can delete sections of audio that you don’t want to use by
highlighting sections and pressing ‘Delete’ on the keyboard.
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You can also cut and paste audio by selecting a section and
using the ‘Edit’ menu.
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When ready, export your recording as an MP3 file, ready to
upload to a website. Do this using the ‘File’ menu. See the next
page for information about exporting MP3s.
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Once you have exported your audio file asan MP3 it’s time to
upload the file to a website for others to listen to. You may
want to upload MP3 files to your school’s website. If you don’t
know how to do this, check out the below websites, each of
which offer free podcast file hosting.

AN ;
blip.tv 'PopBe/in.com
Q!ic Create, find, share podcasts!




[image: image9.jpg]Exporting as an MP3

To exportyour recording as an MP3 you need to first download
the LAME encoder. To do this, follow the instructionsin this
link: http://tinyurl.com/bka3e. | would recommend that, if you
want to upload your recorded audio to a website, you do
exportyour file in the MP3 format, not WAV format.
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More guides

See the following websitesif you want to learn more about
Audacity: http://tinyurl.com/6dsm7z,
http://tinyurl.com/cl899s and http://tinyurl.com/25rk7r.





